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10.0 RECORD KEEPING 

Records documenting the safety program will be maintained. Logs and records will include documentation 

of exams, training, medical information, safety meetings, injuries, illnesses, and emergency events. Record 

keeping in the field includes maintaining a H&S logbook and calibration logs. Upon completion of the 

project, safety records will be submitted to the Records Center with the rest of the project records. 

10.1 HSS’ LOGBOOK 

A H&S logbook and sign &sign out log will be maintained by the HSS throughout a project and given to 

the project manager after the project is completed where the logbook will be maintained in the project files. 

Logged information will include: 
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Names of all personnel entering and leaving the site each day; 

Names and employers of crew members; 

Daily listing of data collection in site numbers to be visited by field teams; 

Description of unforeseen hazards and steps taken to mitigate hazards; 

Weather conditions; 

Instruments to be used that are not listed on data forms to be completed; 

Location of work sites; 

Status of work zones; 

Unforeseen hazards and steps taken to mitigate hazards; 

Safety infractions at the work site, if any; 

Accidents and injuries at the work site, if any; 

Any contact made with RFETS representatives for H&S; 

Any problems with facility personnel; and 

Pertinent data from the performance of the tasks accomplished; 

Summary of telephone conversations regarding H&S; 

Safety infractions, if any; 

Accidents and injuries; and 

All other significant H&S items. 
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